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Fall 2026 SYLLABUS – Deadline to Enroll: September 23, 2026

INSTRUCTORS:  Stephanie Taylor Okoukoni, Diane Crump-Fogle, and Rowena Winkler 
Teaching Assistant: TBD
Contact email: staylor18@umbc.edu
 
WHY PARTICIPATE IN PRAC 102? 
Your campus job is more than just a paycheck—it is an awesome opportunity to build and sharpen the skills employers value most. PRAC 102 (Professional Development Through On-Campus Employment) helps you recognize those skills, reflect on your growth, and communicate your experiences confidently on your résumé, in interviews, and throughout your career. This zero-credit, pass/fail practicum appears on your official UMBC transcript. There is no tuition or course fee. 

PRACTICUM OBJECTIVES:  
1. Identify transferable skills developed through campus employment.
2. Connect workplace experiences to future career goals.
3. Demonstrate growth in the NACE Career Readiness Competencies.
4. Communicate accomplishments through résumés, check-ins with supervisor, and networking.
5. Develop a personalized Career Readiness Action Plan.

CORE PRACTICUM REQUIREMENTS
1. ONE PROFESSIONAL DEVELOPMENT - Career Center workshops, Career Fair, Employer Information Sessions, Alumni Networking, Graduate School workshops, International Student Career programming, Leadership programs (see Career Center Calendar for URLs and location details as rooms and times are subject to change) This listing of Professional Development events will be periodically updated as new events become available. 
2. ONE ACTION ITEM -  Career coaching appointment, résumé review, interview prep, Networking Appointment,  Big Interview Mock Interview Recording /w Feedback, Graduate School advising.
· Schedule an appointment with a Career Center staff member by calling 410-455-2216 or using Handshake. 
3. ONE REFLCTION SESSION – 2 – 3 Virtual Reflections Sessions will be offered at the end of the semester, creating space for PRAC 102 participants to engage with their fellow students 

Career Readiness Journey – guided by weekly emails on Tuesdays called PRAC Challenge Tuesday
Step 1: Discover Your Professional Identity - Reflect on your strengths, interests, values, and career goals while identifying what you hope to gain from your campus job.
Step 2: Discover Your Transferable Skills - Learn to recognize the valuable skills you're developing on the job and translate your daily responsibilities into experiences employers value.
Step 3: Professional Growth - Strengthen your professional practice by seeking feedback, reflecting on your performance, and identifying opportunities for continued growth.
Step 4: Make Career Connections - Participate in career development activities that connect your campus employment to internships, graduate school, and future career opportunities.
Step 5: Build Your Professional Brand - Create or strengthen your résumé, develop your professional introduction, and learn how to confidently communicate your experiences to employers.
Step 6: Reflect and Plan for What's Next - Celebrate your growth, evaluate your progress, and create a personalized action plan for your next academic and career goals.

GRADING: Pass/Fail. Incompletes may be granted in exceptional cases only if requested before the end of the term. Dropping the practicum once enrolled does result in a "W." ** Wednesday, April 3rd, is the last day to withdraw from individual courses. You will receive a grade of W.

PRACTICUM REQUIREMENTS: To pass this course and receive your transcript notation, please submit your assignments on Blackboard under the respective modules within the defined timelines. 
 
	Practicum Requirements
	Timeline/Deadline 

	Learning Goals/ Objectives & Self Assessment
	                  Friday, Oct. 2

	One Professional Development Workshop (As explained above)
	Friday, Dec. 4 

	One Action Item (As explained above)
	       Friday, Dec. 4

	One Reflection Session
	       Friday, Dec. 4

	End-of-Semester Evaluations 
	     Wednesday, Dec. 9


UMBC STATEMENT OF VALUES FOR ACADEMIC INTEGRITY
Academic integrity is an important value at UMBC. By enrolling in this course, each student assumes the responsibilities of an active participant in UMBC’s scholarly community in which everyone’s academic work and behavior are held to the highest standards of honesty. Cheating, fabrication, plagiarism, and helping others to commit these acts are all forms of academic dishonesty, and they are wrong. Academic misconduct could result in disciplinary action that may include, but is not limited to, suspension or dismissal.
The purposes of higher education are the learning students and faculty undertake, the knowledge and thinking skills developed, and the enhancement of personal qualities that enable students to be strong contributing members of society. In a competitive world, it is essential that all members of the UMBC community uphold a standard that places integrity of each student’s honestly earned achievements above higher grades or easier work dishonestly sought.
ACCESSIBILITY AND DISABILITY ACCOMMODATIONS, GUIDANCE AND RESOURCES
Accommodations for students with disabilities are provided for all students with a qualified disability under the Americans with Disabilities Act (ADA & ADAAA) and Section 504 of the Rehabilitation Act who request and are eligible for accommodations. The Office of Disability Access and Resources (DAR) is the UMBC department designated to coordinate accommodations that creates equal access for students when barriers to participation exist in University courses, programs, or activities.
If you have a documented disability and need to request academic accommodations in your courses, please refer to the DAR website at accessibility.umbc.edu for registration information and office procedures.
DAR email: adasupport@umbc.edu
DAR phone: 410-455-2459
If you will be using DAR approved accommodations in this class, please contact the instructor to discuss implementation of the accommodations. During remote instruction requirements due to COVID, communication and flexibility will be essential for success.
SEXUAL ASSAULT, SEXUAL HARASSMENT, AND GENDER BASED VIOLENCE AND DISCRIMINATION
UMBC Policy in addition to federal and state law (to include Title IX) prohibits discrimination and harassment on the basis of sex, sexual orientation, and gender identity in University programs and activities. Any student who is impacted by sexual harassment, sexual assault, domestic violence, dating violence, stalking, sexual exploitation, gender discrimination, pregnancy discrimination, gender-based harassment, or related retaliation should contact the University’s Title IX Coordinator to make a report and/or access support and resources. The Title IX Coordinator can be reached at ecr@umbc.edu or 410-455-1717.
You can access support and resources even if you do not want to take any further action. You will not be forced to file a formal complaint or police report. Please be aware that the University may take action on its own if essential to protect the safety of the community.

If you are interested in making a report, please use the Online Reporting/Referral Form.  Please note that, if you report anonymously, the University’s ability to respond will be limited.
Notice that Faculty and Teaching Assistants are Mandated Reporters with Mandatory Reporting Obligations
All faculty members and teaching assistants are considered Mandated Reporters, per UMBC’s Interim Policy on Sex Discrimination, Sex-Based Harassment, and Sexual Misconduct. Faculty and teaching assistants therefore required to report all known information regarding alleged conduct that may be a violation of the Policy to the Title IX Coordinator, even if a student discloses an experience that occurred before attending UMBC and/or an incident that only involves people not affiliated with UMBC.  Reports are required regardless of the amount of detail provided and even in instances where support has already been offered or received.
While faculty members want to encourage you to share information related to your life experiences through discussion and written work, students should understand that faculty are required to report past and present sexual harassment, sexual assault, domestic and dating violence, stalking, and gender discrimination that is shared with them to the Title IX Coordinator so that the University can inform students of their rights, resources, and support. While you are encouraged to do so, you are not obligated to respond to outreach conducted as a result of a report to the Title IX Coordinator.
If you need to speak with someone in confidence, who does not have an obligation to report to the Title IX Coordinator, UMBC has a number of Confidential Resources available to support you: 
Retriever Integrated Health (Main Campus): 410-455-2472; Monday – Friday 8:30 a.m. – 5 p.m.; For After-Hours Support, Call 988.
Center for Counseling and Well-Being (Shady Grove Campus): 301-738-6273; Monday-Thursday 10:00a.m. – 7:00 p.m. and Friday 10:00 a.m. – 2:00 p.m. (virtual) Online Appointment Request Form
Pastoral Counseling via The Gathering Space for Spiritual Well-Being: 410-455-6795; i3b@umbc.edu; Monday – Friday 8:00 a.m. – 10:00 p.m.
Women’s, Gender, and Equity Center (open to students of all genders): 410-455-2714; womenscenter@umbc.edu; Monday – Thursday 9:30 a.m. – 5:00 p.m. and Friday 10:00 a.m. – 4 p.m.
Other Resources
Shady Grove Student Resources, Maryland Resources, National Resources.
Child Abuse and Neglect
Please note that Maryland law and UMBC policy require that faculty report all disclosures or suspicions of child abuse or neglect to the Department of Social Services and/or the police even if the person who experienced the abuse or neglect is now over 18.
PREGNANT AND PARENTING STUDENTS
UMBC’s Interim Policy on Sex Discrimination, Sex-Based Harassment, and Sexual Misconduct expressly prohibits all forms of discrimination and harassment on the basis of sex, including pregnancy. Resources for pregnant, parenting and breastfeeding students are available through the University’s Office of Equity and Civil Rights.  Pregnant and parenting students are encouraged to contact the Title IX Coordinator to discuss plans and ensure ongoing access to their academic program with respect to a leave of absence – returning following leave, or any other accommodation that may be needed related to pregnancy, childbirth, adoption, breastfeeding, and/or the early months of parenting.
In addition, students who are pregnant and have an impairment related to their pregnancy that qualifies as disability under the ADA may be entitled to accommodations through the Office of Disability Access and Resources (DAR).
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