Position: Marketing and Communications
The Maryland Department of Aging (MDOA) seeks an intern to assist with the development of marketing and communications deliverables for Longevity Ready Maryland (LRM). LRM is a ten-year multisector plan for aging to address the challenges and maximize the benefits and opportunities of an aging society.​ Information about LRM and the current plan can be found online at LRM.Maryland.Gov. The selected intern will work with MDOA to plan communications material using appropriate language, branding, and AP editing style, and create high-quality communications material across a variety of media platforms and products.

Scope of Work: 
· Communications Planning: Assist with research, writing, proofreading, and fact-checking speeches, press releases, talking points, collateral, editorials, and other communications material 
· Social Media: Assist with social media planning, content creation, and scheduling 
· Website Maintenance: Update and create web pages (Drupal and Wordpress)
· Digital Outreach: Assist with editing and creating emails, newsletters, landing pages, event communications and registration, signup forms, and surveys, and managing contact data lists
· Collateral: Help with updating/creating collateral that is primed for 508 compliance 
· Presentations: Help with updating/creating presentations 

Training Provided:
· Copy editing, proofreading, communications research and planning, and media creation
· Graphic design and production
· Social media and digital outreach planning and management
· Ability to navigate Microsoft products, Adobe Creative Suite, PowerPoint, Canva, Hootsuite, Constant Contact, Drupal and Wordpress 
· Government communications using plainspeak language
· 508 compliance document preparation and/or support
· Analytics review and reporting 

Job Requirements:
· Good communications, writing, and organization skills
· Strong attention to detail and ability to follow direction
· Basic computer navigation skills with a sincere interest in learning new technologies
· A reliable and secure computer with high-speed internet connection and camera for video conferencing
· Seeking education in communications or marketing fields

