Preserving Freedom’s Shore: The Frederick Douglass and Chesapeake Heritage Collections Project, Position Description - UMBC Undergraduate Intern

Project Overview: Twin Oaks, the summer cottage built for Frederick Douglass, is home to the Frederick Douglass Museum and Cultural Center (FDMCC). This three-bedroom home that faces east with a spectacular view of the Chesapeake Bay was designed by Frederick Douglass. For him, one of the most important features was a second-floor balcony. He wanted that view, he said, "so that as a free man I could look across the Bay to the Eastern Shore where I was born a slave." In February 1996, Twin Oaks was deeded to the town of Highland Beach at a ceremony held at the state capitol building in Annapolis. It was officially named the Frederick Douglass Museum and Cultural Center. The museum today has an extensive collection of artifacts, documents, photographs, furniture, and more related to the life of Frederick Douglass, Mary Church Terrell, Paul Robeson, Robert Weaver, Harriet Tubman, W.E.B Dubois, Dr. Charles R. Drew, poets Paul Lawrence Dunbar and Langston Hughes, and the history of the communities of Highland Beach and Venice Beach. The museum will be undergoing extensive structural renovations through an African American Heritage Preservation Program (AAHPP) grant. The FDMCC operates without paid staff. All operations, including collections stewardship, programming, and visitor engagement, are supported by volunteer board members and docents. Many items have not yet been fully catalogued or digitized, limiting access and increasing vulnerability during renovation. 

Position Summary:
The Undergraduate Intern will play a central role in the preservation, cataloging, and digitization of the collections of the FDMCC as part of the Preserving Freedom’s Shore project. Working collaboratively with museum leadership, volunteers, graduate interns, and professionals from the Maryland State Archives, the intern will assist with collections surveys, archival cataloging, condition assessment, digital documentation, and the safe preparation and relocation of materials during a major renovation project.
This position provides hands-on experience in public history, archives, museum collections management, digital humanities, and cultural heritage preservation. The intern will contribute to the development of sustainable archival workflows and public-facing digital access initiatives that preserve and expand access to the histories of Frederick Douglass, Highland Beach, Venice Beach, and African American life along Maryland’s Chesapeake Bay.
The ideal candidate is highly organized, detail-oriented, collaborative, and interested in archival practice, museum studies, African American history, public humanities, digital preservation, or related fields.

Duties/Responsibilities:
· Based on Maryland State Archive standards and with direction from Maryland State Archives and the collections leader, assist with the survey of the museum collections using approved survey methods.
· Upon direction from the Maryland State Archives and the collections leader, document and present cataloging procedures and standards that will guide the rest of the project.
· Participate in training on archival handling and cataloging methods delivered by professionals from the Maryland State Archives.
· Assist with labeling and inputting tracking information into an approved cataloging system for the FDMCC collection.
· Assist with entering historical context, date, format, and physical condition of each item into the collections database.
· Assist with carefully packing archival-quality materials for transport to a safe storage during the FDMCC renovation. 
· Ensure archival-quality materials have been safely transported after arriving to a safe storage.
· Photograph and digitally record items of historical significance. 
· Document results of the testing protocol (functional, performance, usability, security, compatibility) for the items of historical significance that are organized and published online to ensure the museum’s most significant materials about Maryland history and Chesapeake Bay heritage are available to anyone who wants to access them. 
· Contribute to the Graduate Intern’s preparation and delivery of a report on the status of the labeling, archiving, and packing of every set of major items during the 4-months of Phases 1, 2, and 3.
· Test and provide feedback on procedures for how the online archive will continue to grow with new materials.

Requirements:
· Access to a personal computer with internet access
· Webcam and microphone capabilities for communication with FDMCC volunteers, the Maryland Archives professional, and the Graduate intern
· Word processing, presentation, and spreadsheet capability (Google docs and Google sheets are preferred)
· Familiarity or experience with library cataloging standards and/or archival processing standards
· Strong research and analysis skills
· Strong attention to detail
· Ability to work independently
· Effective oral and written communication skills
     Physical requirements (lifting archival boxes up to 20lbs, standing, stairs, etc.) 

Schedule/Hours:
· Total Hours: 15 – 20 hrs/wk
· Contract Period:  July 6 through August 28, 2026
· Onsite Location: 
· FDMCC, 3200 Wayman Avenue, Highland Beach, MD 21403-4631
· Hybrid


Salary: 
$15 /hr


Application Instructions and Deadline: 
Send resume and cover letter by June 15, 2026, to Mr. Edmund Fleet, President/Chair of the Board, Frederick Douglass Museum and Cultural Center, fdmcc.president@gmail.com .


Equal Opportunity Statement

The Frederick Douglass Museum and Cultural Center is committed to creating an inclusive and welcoming environment for all participants. All qualified applicants will receive consideration without regard to race, color, religion, age, sex, gender identity or expression, sexual orientation, national origin, disability, veteran status, or any other protected characteristic under applicable law
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